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MOJIO)KEHUE O WKOJIbHOW BUBJNOTEKE

I. O6mue noJ1oKeHUs

1. bubanoTeka sBIsETCs CTPYKTYpPHbIM nojpaszenernem Cpeneii 00pasoBaTe/ibHOM LIKOIbI
(nanee — LWKOJIA), y4acTBYIOLIUM B y4eOHO-BOCITUTATEIbHOM MpOLIecce B LeIsX
obecrieyeHns MpaBa yyacTHUKOB 00pa3oBaTeIbHOro MpoLecca Ha OecriaTHoe MoJ1b30BaHHe
61bIHOTeYHO-MH(POPMALIMOHHBIMU pecypcamHu.

2. JlesitenibHOCTH GUOIMOTEKH (1ajiee — LIKOJbHAs OMOIMOTEKA) OTpaXkaeTcs B yCTaBe
IIKOJIBI.

3. Llesit WKOIBHOM GUGIMOTEKH COOTHOCSTCS C LIeIIMH LIKOJbI: (HPOPMUPOBAHHE obuien
KyJIbTYPbI JIAYHOCTH 00Y4YaIOLIMXCSl HA OCHOBE YCBOEHHs! 00513aTe/IbHOr0 MUHUMYyMa
coziepkanms 0011e06pa3oBaTebHbIX POrPaMM, X aJaNTalus K KU3HH B 00LIECTBE,
CO3/1aHHe OCHOBBI ISl OCO3HAHHOTO BbIOOPA M MOCJIEAYIOLIETr0 OCBOCHHS
npogeccHoHalbHbIX 00pa30BaTeIbHbIX POrPAMM.

4. IllkonbHas GuGIMOTEKAa PYKOBOJACTBYETCS B CBOEH 1eATEbHOCTH (e/lepaibHbIMHU
3aKOHAMM, yKa3aMH u pacriopsbkeHusimu [lpesuaenrta Poceuiickoii deaepaliuy,
MOCTAHOBJICHHAMH M pacriopsikeHnsivu [IpaBuTenbcTsa Poccuiickoii ®ezepaliiy,
perieHusiMu MunncTepeTBa oopasosanms Poceuiickoit denepalini, HHCTPYKUMAMH
MunucTepeTBa HHOCTpaHHBIX Jen Poceuiickon dezepaiiui, yCTaBOM LIKOJIbI, MTOJIOKEHHEM
0 OubIMoTEKE, YTBEPIKACHHBIM JUPEKTOPOM LIKOJIbI.

5. TIops10K 10J1b30BaHUsI HCTOUHUKAMK HH(OPMALKMH, MepeueHb OCHOBHbBIX yCIyT H
YCIIOBHS HX MpefocTaBienus onpeesitorest [Tooxkenuem o WKobHOM Grbnnoreke u
[IpaBuiaMK MOJb30BAHUS IIKOJIbHONH OMOIMOTEKOM, yTBEPIKACHHBIMH IHPEKTOPOM LUKOJIbI.
6. [1IkoJ1a HeceT OTBETCTBEHHOCTD 3a JIOCTYITHOCTb M Ka4ecTBO OHOIMOTEYHO-
HH(OPMALIHOHHOTO 00CTY)KMBaHHs OUOITHOTEKH.

7. Opranu3zaiusi 00C/y)KHBaHUS yUaCTHHKOB 00pa3oBaTe/ibHOro npoiecca npou3BOAUTCS B
COOTBETCTBHMHM C NMPaBUJIaMH TeXHUKH 0€30MacHOCTH U MPOTHBONOKAPHBIMH, CAHUTAPHO-
FHrHEHUYECKUMH TPeOOBaHUSAMH.

I1. OcHoBHBIE 32 1a4H

9. OCHOBHBIMH 3a/1a4aMH LIKOJbHON OMOIUOTEKH SIBJISIOTCS:

a) obecrneueHre yyacTHMKaM 00pa3oBaTesibHOro rpolecca — o0y4aromm1mes,
reJaroru4eckuM paboTHUKaM, POAUTENISM (MHBIM 3aKOHHbBIM MpeICTaBUTE/IAM)



oOyuaromuxcs (fgajiee — MoJab30BaTENAM) — JO0CTYIa K HH()OpMaLUY, 3HAHUSAM, HIIESM,
KYJIBTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCIIOIb30BaHUS OMOIMOTEUHO-MH(POPMAITMOHHBIX
PECYpPCOB IIKOJIbI HA Pa3MTUYHBIX HOCUTEISIX: OyMakHOM (KHMKHBIN poH, poHA
NEePUOTNIECKUX U3/IaHUH); KOMMYHHUKATHBHOM (KOMIBIOTEPHBIEC CETH) U MHBIX HOCUTEIISX;
0) BocIuTaHue KyJIbTYPHOTO M IPaXIaHCKOTO CAMOCO3HAHHMS, TIOMOIIb B COITUATU3AIIIH
00yy4aromerocs, pa3BUTUHU €r0 TBOPUECKOTO MOTEHIINANA;

B) opMHpOBaHNE HABBIKOB HE3aBUCUMOTO OMOIMOTEYHOT0 TOJIb30BATENsI: 00yUeHHUE
MIOUCKY, OTOOPY U KPUTUUECKOH OIleHKe HH(OpMAIIHH;

T') COBEpPILIEHCTBOBAHUE MPEIOCTABIAEMbIX OMOIMOTEKON yCIyT HA OCHOBE BHEJIPEHHSI HOBBIX
UH(GOPMAIIMOHHBIX TEXHOJOTHI 1 KOMITBIOTEPU3auU OUOIMOTEUHO-MH(POPMAITMOHHBIX
npoiieccoB, opMuUpoOBaHUEe KOMPOPTHON OMOTMOTEUHOM CPEIBI.

II1. OcHoBHBIEC QyHKIMH

10. Jlnst peanm3aiiuu OCHOBHBIX 3a71a4 OMOJIMOTEKA:

a) popmupyet pon 6MOINOTEUHO-UH(GOPMAIIMOHHBIX PECYPCOB IIKOJIbI:

* KOMIUIEKTYET YHUBEPCAIbHBINA (HOH]] YUEOHBIMU, XY/10)KECTBEHHBIMH, HAYYHBIMH,
CIIPaBOYHBIMU, MIEAATOTUYECKUMH ¥ HAYYHO-TIOMYJIIPHBIMU JJOKYMEHTaMH Ha
TPaJMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTENSIX UHPOpMAIUK;

* onoJtHsieT PoHT HHMOPMAIITMOHHBIMU pecypcaMu cetu HTepHeT;

0) cozmaeT HHGOPMAITMOHHYIO MPOYKIIHIO:

* OCYIIECTBIIICT AaHATUTUKO-CUHTETUICCKYIO TIEPepadOTKy HH(POPMAIIHH;

* OpraHu3yeT U BeJAET CIPaBOYHO-OUOIMorpaduieckuil annapar: Katajioru (aipaBUTHBIM,
CHUCTEMAaTUYECKU ), KAPTOTEKH (CUCTEMAaTHIECKYIO KAPTOTEKY CTaTeH, TEMAaTHICCKUC
KapTOTEKH ), DJIEKTPOHHBIN KaTaJIOT;

* pa3pabaTbIBacT peKOMEH 1aTelIbHbIe Onbanorpaduueckue mocodus (Crucku, 0030pHl,
yKa3aTesu U T.I1.);

* oOecnieurBaeT MHGOPMHUPOBAHUE TTOJIB30BATENCH 00 MHGOPMAIIMOHHOMN TPOIYKITHH;

B) ocymiecTBiIseT quddepeHInpoBaHHOE OMOINOTECYHO-UH(POPMAITMOHHOE 00CITy)KUBaHUE
00yJarOIMMXCs:

* OpraHu3yeT 00yUeHHE HaBBIKaM HE3aBUCHUMOT0 OMOJIMOTEUYHOTO ITOJIB30BaTENS U
noTpeduTenst nHGOPMAIINH, COACHCTBYET UHTETPAIIMN KOMIUIEKCA 3HAHUM, YMEHUHN U
HaBBIKOB PaOOTHI C KHUTOW U HH(pOpMaITUEH;

* OKa3bpIBaeT MHGOPMAIIMOHHYIO TTOJIEPKKY B PEIICHUH 3a/1a4, BO3HUKAIOIIUX B MPOIECCE
uX yueOHOM, caMo0Opa30BaTebHON U JOCYTOBOM JEATEIbHOCTH,

) ocyuiecTBiseT nuddhepeHirpoBaHHoe OUOINOTEYHO-UH(DOPMALIMOHHOE 00CITYKUBaHUE
NearoruaeckKux pabOTHUKOB:

* BBISIBJISICT HH(OPMAITMOHHBIC IIOTPEOHOCTH U YIOBJICTBOPSET 3aNPOCHI, CBI3aHHBIE C
00y4eHHEM, BOCTIMTAHUEM M 370POBBEM JCTCH;

* BBISIBJISICT HH(POPMAITMOHHBIC IIOTPEOHOCTH U YIOBJICTBOPSET 3alPOCHI B 00IaCTH
NearornIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTHA;

* coZIeHCTBYET MPoheCCHOHATBHOM KOMITIETCHIINH, TOBBIIICHUIO KBATU(PUKAIIUH,
MIPOBEICHUIO aTTECTAIINH;

* co3/1aeT OaHK MeJaroruaeckor nHpopMaluu Kak OCHOBBI €IMHOM MHPOPMAITMOHHOM
ciry>k0bI 00111€00pa30BaTENBHOTO YUPEKICHHSI, OCYIIECTBIIET HAKOIUICHHUE,
CUCTEMaTH3aIMi0 HHGOPMAITUH TI0 TIPEAMETaM, pasiesiaM U TeMam;



* OpraHu3yeT JOCTYN K OaHKY Mearorndeckoil nH(GOpManny Ha JTFOOBIX HOCUTETSX;
IPOCMOTP DJIEKTPOHHBIX BEPCHH MearornuecKux u3AaHui;

* OCYIIECTBIIACT TeKyIIee nHPOpMUpOoBaHUe (JIHU HHPOPMAIIUHU, 0030pbI HOBBIX
MOCTYIUICHUH M MyOIuKamuii), ”HPOPMHUPOBAHUE PYKOBOJICTBA IIKOJIBI TIO BOIIPOCaM
yIpaBiIeHUS 00pa30BaTEIHLHBIM MTPOIECCOM;

* CITOCOOCTBYET IIPOBEICHUIO 3aHATHI 10 (OPMUPOBAHUIO HH(DPOPMAIIMOHHON KYJIBTYPHI;
1) ocymiecTBisieT nudpepeHnrpoBaHHOe ONOINOTEUHO-UH(OPMAIIMIOHHOE 00CTy)KUBaHUE
poauTeneil (MHbIX 3aKOHHBIX MTPEACTABUTENEH ) 00ydatoIuXCsl:

* YIOBJIETBOPSET 3aIPOCHI MOJIb30BaTeNe U MHOOPMUPYET O HOBBIX MOCTYIJICHUSAX B
OMOJINOTEKY;

* KOHCYJIBTUPYET MO BOIPOCaM OpPTraHU3alliy CEMEHHOr0 YTeHHS, 3HAKOMUT C HHPOpMaIIHei
110 BOCIIUTAHUIO ICTEH;

* KOHCYJIbTUPYET IO BOMPOCAM yUeOHBIX U3TaHUM JIsI 00yJarOIIHXCA.

IV. Opranu3anus gesiTeJIbHOCTH O0MOJIMOTEKH

11. IlIxonbHas 6MOIMOTEKA IO CBOEH CTPYKTYpE ACIUTCS HAa a0OHEMEHT, UNTAJIbHbIN 3all,
OTJIe]1 YUeOHUKOB U OTAE] METOUYECKON JIUTEPATyphl IO MIPEIMETaM.

12. bubnuoreyHo-uH(pOpMalMOHHOE OOCITY)KMBaHUE OCYILIECTBIISIETCS HA OCHOBE
OUOIMOTEYHO-MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YU€OHBIM U BOCIIMUTATEIbHBIM
IJIaHAMU IIKOJIbI, IPOTPaMMaMH, IPOEKTAMU U TUIAHOM PadOThI IIKOJbHON OMOIMOTEKH.

14. B uensx obecnedeHus: MOJIEpHU3ALNHA OMOIMOTEKH B YCIOBUAX HH(POPMATU3AIUU
00pa3oBaHMs U B MPEJENax CPEACTB, BHIACISIEMbIX YUPEAUTEISIMH, IIKOJIA 00ECIEYMBAET
OMOJIMOTEKY:

* rapaHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAHUS OMOJIMOTEUHO-UH(POPMAIIMOHHBIX
pecypcoB (B CMETe yUpEXKICHHS BBIBOJUTCS OTAEIBHO);

* HEOOXOUMBIMH CITy>KEOHBIMU U TIPOU3BOICTBEHHBIMH ITIOMENIEHUSIMU B COOTBETCTBUU CO
CTPYKTYpOH OMOIHOTEKH M HOPMAaTHBAMHU I10 TEXHUKE 0€30TaCHOCTH IKCILTyaTaIluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIIAXKHOCTH, 3aMBIJIEHHOCTH ITIOMELIEHUS,
KOPPO3HOHHO-aKTUBHBIX IPUMECEN WUJIU 3JIEKTPONPOBOSALIEH MBIJIN) U B COOTBETCTBUU C
noyiockenusmu CanlIuH;

* T€JIEKOMMYHUKALMOHHON ¥ KOTIMPOBAJIbHO-MHOXHUTEIbHON TEXHUKOW U HEOOXOUMBIMU
POrPaAaMMHBIMH MPOTYKTaAMHU;

* PEMOHTOM U CEPBUCHBIM O0CTYKMBAaHUEM TEXHUKH U 000pyA0BaHMs OUOINOTEKY;

* OMOIMOTEYHOM TEXHUKON U KaHLEISIPCKUMHU MPUHAIJICKHOCTIMU.

15. llkona co3aaeT yciaoBUs AJisi COXPAHHOCTH annaparypbl, 000pyAOBaHUS U UMYILECTBA
OHOIMOTEKH.

16. OTBETCTBEHHOCTH 32 CUCTEMATHYHOCTh M KAYECTBO KOMIUIEKTOBAaHUSI OCHOBHOTO (pOH1a
OMOIMOTEKH, KOMIUIEKTOBaHUE yueOHOTO (POH/Ia B COOTBETCTBUU C (heiepaibHbIMU
NEePEeUHSIMH YYEOHUKOB U y4eOHO-METOJUYECKUX U3JaHUH, CO3/1aHNE HEOOXOAMMBIX
YCIOBUH 7151 AEATEIbHOCTH OMOIMOTEKN HECET TUPEKTOP IIKOJIbI B COOTBETCTBUU C YCTaBOM
IIKOJIBI.

17. Pexxum paOOThI MTKOIBHOM OMOIMOTEKH OMPENEIAeTCS 3aBEYIOIINM OMOIHOTEKOM
(OubnuoTekapeM) B COOTBETCTBUH C MPaBUJIaMU BHYTPEHHETO PACIOPSIKA IIKOJIBI.



V. ¥Ynpasaenue. llITaTsl

18. YnpaieHue mKOIbHON OMOIMOTEKON OCYIIECTBIISETCS B COOTBETCTBUHU C
3aKOHOJATENBCTBOM Poccurickon denepanv U yCTaBOM IIKOJIBI.

19. O611ee pyKoBOJICTBO JAEATEIBHOCTHIO IIKOJIBHONU OMOIMOTEKH OCYIECTBISIET JUPEKTOP
IIKOJIBI.

20. PykoBOACTBO HIKOJIBLHOM OMOIMOTEKOM OCYIIIECTBIIAET 3aBEAYIOIINI OMOIMOTEKOM
(bubmmoTekaph), KOTOPBIH HECET OTBETCTBEHHOCTH B TIPEIeTiaX CBOCH KOMITICTCHITNH TTepPe]]
00IIeCTBOM U AUPEKTOPOM IIKOJIBI, 00YUIAIONTUMUCS, UX POAUTEISIMH (MHBIMU 3aKOHHBIMU
MIPEACTABUTEIISIMI ) 32 OPTAHU3AINIO U PE3YIBTATHI ACATEIHHOCTH MIKOIHHOU OMOIMOTEKH B
COOTBETCTBHUH C (PYHKITMOHATBHBIMU 00SI3aHHOCTSIMU, TIPETYCMOTPEHHBIMU
KBATH(PUKAIMOHHBIMHU TPEOOBAHUSMHU, TPYIOBBIM JIOTOBOPOM M YCTaBOM IITKOJIEI.

21. 3aBenyromuii OnbMoTeKoN (ONOIMOTEKaph) HA3HAYACTCS JUPEKTOPOM IIIKOJIBI, MOXKET
SIBJISITHCST WICHOM TIEIarOTMYeCKOro KOJIJIEKTUBA M BXOAWTH B COCTAB IEIarOTHYECKOTO
coBeTa 0011e00pa30BaTEIBLHOTO YUPEKICHUS.

22. 3aBepyromuii Oubnmnorekoi (oudauorekaps) pa3padaThIBaCT U NMPEACTABISET AUPEKTOPY
IIKOJIBI HA YTBEPXKICHUE CIETYIONTUE TOKYMEHTHI:

a) MOJIOXKEHHEe 0 OMOJIMOTEeKe, paBUJIa MOJIH30BaHUS OMOIMOTEKOM;

0) CTPYKTYpPY U IITATHOE paclucaHue OUOINOTEKH, KOTOPbIEe pa3pabaThiBaIOTCSl HA OCHOBE
00beMOB paboT, ONPEICICHHBIX MOJ0KEHUEM O IIKOJILHON OMOINOTEKE C UCTIOJIb30BAaHUEM
«Me)0TpaciieBbIX HOPM BPEMEHH Ha TPOIIECCHI, BHITOTHIEMbIC B OMOIMOTEKAX)
(IToctanoBnenne MuUHHCTEPCTBA TPYAA U COLIMAIBLHOTO pa3BuTHsi Poccuiickoit denepanun
oT 3 derpans 1997 r. Ne 6);

T') IJITAHOBO-OTYETHYIO IOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO JOKYMEHTAIIHIO.

23. IlopsiioK KOMIUIEKTOBAHMS IITaTa IIKOJIbHOW OMOIMOTEKH PETJIAMEHTUPYETCSI YCTaBOM
TITKOJTHI.

24. B uensix obecniedeHus: auddepeHmpoBaHHOM padOThI MIKOILHON OMOIUOTEKH MOTYT
BBOJIUTHCS JOJDKHOCTH: 3aBEIYIOIMNN OMOINOTEKOM, OMOIMOTEKAPb.

25. TpynoBbie OTHOIIIEHUS PAOOTHUKOB IMIKOJIBHON OMOIMOTEKH U CpeHe

IIKOJIBl PETYIUPYIOTCS TPYJAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO HE JTOJKHBI
IIPOTUBOPEUNTH 3aKOHOIATENBCTBY Poccuiickont denepaunu o Tpyae.

VI. IIpaBa u 0013aHHOCTH OMOJIMOTEKHU

26. PaOOTHHUKY HIKOJIBLHON OMOJMOTEKH UMEIOT IIPaBo:

a) CaMOCTOSITEILHO BEIOMPATh (hOPMBI, CPEJICTBA U METOIbI OMOJIMOTEUHO-
MH(OPMAIMOHHOTO 00CITYKMBaHUs 00pa30BaTEIbHOIO U BOCIIUTATEIBHOTO MPOLECCOB B
COOTBETCTBHH C IEJISIMH U 33/1a4aMt, YKa3aHHBIMU B YCTaBE IITKOJIBI U TIOJIOKCHHUH O
IIKOJIbHOHM OMOJIMOTEKE;

0) MPOBOJIUTH B YCTAHOBJICHHOM IOPSIIKE (haKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYKKH
OonbmuoTeuHo-6ubIMorpadhuecKux 3HaHUM U NHPOPMAITMOHHON KYIbTYPHI;

B) PEKOMEHI0BATh HCTOYHUKN KOMILJIEKTOBAHMSI MH(GOPMAIIMOHHBIX PECYPCOB;

') U3BIMATh M PEATN30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUM C MHCTPYKIIUEH T10
yueTy 6ubimoreyHoro GpoHa;

1) OTNIPEACNIATh B COOTBETCTBUHU C TIPaBUIIAMH TOJIb30BAHUS IIKOJILHON OMOINOTEKOM,
YTBEPKICHHBIMU JUPEKTOPOM IIIKOJIbI, U IO COTJIACOBAHHIO C POJUTEIHCKAM KOMUTETOM



WM TIONIEYUTENBCKUM COBETOM BHUJIbI M pa3Mephbl KOMIEHCAIUH yiep0a, HAHECEHHOTO
M0JIb30BATENISIMU OUOINOTEKY;

€) UMETh €KETO/IHbIN OTIYCK B COOTBETCTBUHU C JIOKAIbHBIMU HOPMATUBHBIMHU aKTaMU;
%) OBITh IIPEJICTABJICHHBIMU K Pa3IM4HbIM (hOpMaM MOOUIPEHHUS;

3) y4acTBOBaTh B COOTBETCTBHHU C 3aKOHOIaTeIhCTBOM Poccuiickoit dexnepanuu B padote
OMOTMOTEUHBIX aCCOIMAIIUN UIIH COIO30B.

27. PaboTHHKN OMOIMOTEK OOSI3aHBI:

a) 00ecreynTh MOIb30BATENSIM BO3MOKHOCTh pabOThI ¢ MHPOPMAITMOHHBIMH pecypcaMu
OMOIMOTEKH;

0) uHbOPMUPOBATH MOJB30BATENCH O BUAAX MPEJOCTABIIEMBIX OUOIMOTEKON YCIIyT;

B) 00€CIIeUnTh HAYYHYIO OPTaHU3AIUI0 (DOHIOB M KAaTaJIOTOB,;

r) popmMupoBaTh GOHIBI B COOTBETCTBUH C YTBEPKACHHBIMU (PeepaTbHbIMU MTEPEUHIMU
y4eOHBIX U3IaHMI, 00pa30BaTEIHPHBIMU IIPOTPAMMAMU ITKOJIBI, HHTEPECAMH,
NOTPEOHOCTSIMU U 3alIPOCAMH BCEX MEPEUHMCIICHHBIX BBIIIE KATErOpUi MOJIb30BaTENCH;

1) COBEPIIICHCTBOBATh MH(DOPMAIIMOHHO-0MOIMorpaduieckoe u OMOJIMOTEUHOE
o0cy>KUBaHUE TOJIb30BaTEIICH;

€) obecneurBaTh COXPaAaHHOCTh UCTIOJIb30BaHUs HOCUTENIEH HHPOPMALINH, UX
CHUCTEMaTHU3AIINIO0, pa3MEIICHUE U XPaHEHUE;

) o0ecreynBaTh PEKUM pabOThI MIKOJIBHONW OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM IOPSAKE TIEPET TUPEKTOPOM IITKOJIHI;

1) TIOBBIIATh KBATU(UKAIIUIO.

VII. IIpaBa u 00513aHHOCTH M0JIb30BaTeJ el OUOJIHOTEKH

28. Ionp3oBaTenu OMOJIUOTEKH UMEIOT IIPaBO:

a) MmoJiy4aTh MOJHYI0 HH(OpMAIIHIO O cocTaBe OMOIMOoTeuHOro GoHAa, THHOPMAIIMOHHBIX
pecypcax v mpeIoCTaBlIIeMbIX OMOIMOTEKON yCIyrax;

0) MoJIb30BaTHCA CIIPABOYHO-OMOIMOTrpadUuecKM anmnaparoM OMOJINOTEKH;

B) TIOJIy4aTh KOHCYJIbTAIIMOHHYIO TIOMOIIh B TIOMCKE U BEIOOPE HCTOYHUKOB HH(OpMAIUH;
T') OJIy4aTh BO BPEMEHHOE IMOJI30BaHNE HA A00OHEMEHTE U B YUTAIHHOM 3aJI€ IeYaTHBIC
W3JIaHUS U IPYTUE UCTOYHUKHN HH(POPMAIINH;

11 ) IPOJIJIEBATh CPOK TOJIb30BAHUS JOKYMEHTAMU;

€) Mojy4yaTh TeMaTH4ecKue, (akrorpaduueckue, yTOUHSAIOMME U OubImorpaduyueckue
CIpaBKH Ha OCHOBE (oH/Ia OMOINOTEKH;

) Y4aCTBOBaTb B MEPONPUSITHUSIX, TPOBOJUMBIX OMOIHOTEKOM;

3) oOpamaTkcs A pa3penieHusi KOH(QIUKTHON CUTyally K TUPEKTOPY IITKOJIBI.

29. Ilonp30BaTeM MIKOIBHON OMOIMOTEKN O0SI3aHBbI:

a) coOJII01aTh MpaBUiia MOJIH30BAHUS IIIKOJIBLHON OMOJIMOTEKOM;

0) OepeHO OTHOCHUTHCS K MPOU3BE/ICHUAM TleuaTy (He BBIPBIBATh, HE 3arM0aTh CTPAHUII, HE
JienaTh B KHATAX MOAYCPKUBAHUS, TTOMETKH ), HHBIM JJOKYMEHTaM Ha Pa3IMYHbIX HOCUTEISX,
000py10BaHUI0, UHBEHTAPIO;

B) TIOJI/ICP’)KUBATH TIOPSIOK PACCTAHOBKHU JOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOJIMOTEKH,
PaCToIOKEHHS KapTOUEeK B KaTajaorax U KapTOTeKax;

T') MOJIH30BaTHCS IICHHBIMU U CITPABOYHBIMU JOKYMEHTAMH TOJIBKO B TTIOMEIICHUH
OMOJIMOTEKH;

1) YOeIUTHCS TIPH MOTYYEHUN JOKYMEHTOB B OTCYTCTBUU JA€(PEKTOB, a IPH OOHAPYKEHUHU
npouHpopMupoBaTh 00 ITOM paboTHHKa OMOIHOTeKH. OTBETCTBEHHOCTH 32 OOHAPYKECHHBIC
nedeKThl B CITaBa€MbIX JOKYMEHTaX HECET MOCIEeIHUHN MOIh30BaTENb;



€) PacluUChIBATHCS B YUTATEIBCKOM (OPMYIISIPE 38 KaXKIAbI MOJTYyYEHHBIH JOKYMEHT
(uckiroueHue: ooyuarommuecs 1—4 Kiaccon);

) BO3BpallaTh JOKYMEHTHI B IIKOJIbHYIO OMOJIMOTEKY B YCTAaHOBJICHHBIE CPOKHU;

3) 3aMEHSTh JOKYMEHTBI IIKOJIbHOW OMOIMOTEKH B ClTydae UX YTPaThl UM TIOPYU UM
PaBHOIIEHHBIMHU, JIN0O KOMIIEHCUPOBATH YIIEPO B pa3Mepe, YCTaHOBIEHHOM MpaBUIIaMU
M0JIb30BAHUS IIIKOJIBHON OMOJIMOTEKOM;

1) TIOJIHOCTBIO PACCUUTATHCS C IMIKOJIHHOW OMOTMOTEKON 10 UCTEUCHUH CpOKa OOyUEHUS WU
paboOTHI B HIKOJIE.

30. ITopsamok MOTb30BaHUS IITKOJIHHOM OMOIMOTEKOM:

a) 3aMMch B HIKOJIbHYIO OMOIHOTEKY 00yUaIONIXCs MPOU3BOIUTCS 110 CIIICOYHOMY COCTaBY
KJ1acca, NeAarornyeCKuX U MHbIX PaOOTHUKOB IIKOJIbl - B MHAMBUYAJIIbHOM MOPSIZIKE,
poauTeneit (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yJaronuxcs — IO Maciopry;

0) mepeperucTpalus noJib30BaTesIed IKOIbHOW OMOIMOTEKH POU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, ITOATBEPKIAIOLIUM MIPABO MOJIb30BaHUS OMOIMOTEKOM, SBIISETCA
YUTATENbCKUI HOpMYyIIsIp;

T') YUTATENbCKUN HOpMYIIsip GUKCUPYET ATy BbIIAUM MOJIH30BATEINIO JOKYMEHTOB U3 (OH 1A
OMOTMOTEKU U UX BO3BpPAILICHUS B OUOINOTEKY.

31. Ilopsinok nmosib30BaHUsl A0OHEMEHTOM:

a) MOJIb30BaTENIU UMEIOT MPaBO MOJYYUTh HA JJOM U3 MHOTOTOMHBIX M3JJaHUM He 00Jiee IByX
JIOKyMEHTOB OJTHOBPEMEHHO;

0) MakcUMaJIbHbIE CPOKH TOJIb30BAHUS JOKYMEHTAMM:

— Y4eOHUKH, y4eOHbIE TOCOOUS] — YyUEOHBII ToI;

— HAy4YHO-TIOIYJISIpHAs, TO3HABATEIIbHAS, Xy10KECTBEHHAs JINTeparypa — 14 nHew;

— MEepUOANYECKUE U3JaHUs, N3/IaHUA MTOBBIIIEHHOTO cripoca — 7 JTHEH;

B) II0JI30BATEIM MOTYT IPOJJIUTh CPOK MOJIb30BAHUS IOKYMEHTAMU, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHUX MOJIb30BATENEH.

32. Tlopsinok MoJab30BaHUS YATAIBHBIM 3aJI0M:

a) TOKyMEHTBI, MpeHa3HauYeHHbIE NIl paOOTHI B UNTAJIHLHOM 3aJi€, Ha IOM HE BBIJIAIOTCS;

0) PHUMKJIONEANN, COIPABOYHHUKH, PEAKUE, LIEHHbIE U UMEIOLIUECS B €IMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIJAIOTCS TOIBKO JJIs paOOThI B UUTAILHOM 3aJI€;

33. Iopsamok paboThl ¢ KOMIIBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa30BaTEIbHOTO MPOLIecca MPOU3BOAUTCS 10
rpauky, yTBEpKACHHOMY JUPEKTOPOM IIKOJIBI M B IPUCYTCTBUU COTPYAHUKA OMOIHOTEKH;
0) paspermaercst paboTa 3a OJJHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE 00Jiee IBYX YEJIOBEK
OJIHOBPEMEHHO;

B) paboTa ¢ KOMIIBIOTEPOM MPOU3BOJUTCS COTIACHO YTBEPKIACHHBIM CAHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSIM .



